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Leadership Overview: Committee Chairpersons						

Name                                                                                                                                     	
	Last				First					Middle

Major/Minor: ____________________________________________________________

Class Next Semester:_______	Hours Completed: _______	Date of Graduation: ____________

Local Address	_______________________________________________
		Street/Apt. No.

		________________________________________________
		City/State/ZIP

Phone (______)                                     Permanent E-mail Address_________________________


Please number, with 1 being your top choice, the areas you are most interested in chairing. 

______ Public Relations

______ Special Events

______ Networking

______ Resources

______ Recruitment

______ Fundraising

______ SGA Representative (2 Rep. positions available)

______ Mock Trial 


Please return the application form to the P.A.D. office (Strong 339) by Tuesday, April 28 at 7 p.m. You may also return forms at any regular meeting or event prior to this date. If you have questions, please contact pad.mostate@gmail.com. An executive board member may contact  you by the information listed to clarify/seek additional information. 

Thank you for your interest in serving the student, the school, the profession, and the community. 

Sincerely,

Phi Alpha Delta- Missouri State University (Eric Hutson Chapter)



Time Commitments of Chairpersons 
· Weekly PAD meetings (Thursdays @ 7 p.m.)
· Weekly committee meetings (TBA)
· Frequent communication with executive overseer and committee members
· Effective publicity of committee events
· Additional needed time spent organizing/working on activities

	NOTE: Each committee is responsible for the following:
· Publicizing the various activities of such committee to the school, in the local community, and to the Fraternity
· Recruiting members to and forming their respective committees 
· Having regular access to e-mail, cc-ing their executive officer overseer to all correspondence, and delivering committee reports at weekly meetings (so they must be in attendance)
_______________________________________________________________________________
Chapter VII, Section 1- Standing Committees: The following standing committees and chairpersons shall be appointed by the Executive Board immediately upon assuming office:
 
a. Public Relations- This committee is responsible for developing the chapter's identity within the local community and shall establish connections with various entities outside the university to aid in the professional development of the chapter. It shall have the responsibility of servicing the chapter with speakers and events during the course of chapter meetings. This committee is also responsible for programming and organizing the rolling internship program between the chapter and local law firms.

Past Tasks include
· Contact Kaplan test prep to send a representative to come speak at one of our meetings  
· Contact Darrel Moore (Greene County Prosecuting Attorney) to possibly come appear as a guest speaker
· Set up connections with Joe Robertson, a MSU grad and current Cornell law student
· Plan a General Council joint meeting with Drury Unviersity's PAD organization
· Continue working on the Rolling Internship process
· Set up a speaker for a joint meeting with Criminal Justice Society
· Establish Job Shadowing opportunities over the Breaks 
· Contact and plan various other speakers for our meetings! 

Characteristics of an effective PR Chair
· Dedicated to the professional development of members throughout meetings
· Ability to continuously work hard
· GREAT communication skills
· Ability to complete tasks without specific deadlines
· Desire to make valuable connections with the law community
**This committee works steady throughout the semester and is great for anyone with great connections and ideas for speakers. This is a great opportunity to hone effective communication skills—skills crucial in law school.

b. Special Events- This committee shall have the responsibility of developing programs which shall aid in the professional development of the chapter members outside the regularly scheduled meetings. This committee shall plan, direct, and implement seminars, speaker programs, tours to legal bodies, public affairs service opportunities, and other programs designed to advance the professional development of members of this chapter.

Past Tasks include
· Establish a Relay for Life Team and raise funds for the cause
· Plan our annual "Pre-Majors Event" with Pre-Med Society, etc. 
· Coordinate a CLUE Social, where members solve the murder case!
· Plan PAD Nights at sporting events 
· Set up a joint meeting with Criminal Justice Society
· Plan a Golf Tournament with local lawyers in the Spring to raise money for a local charity 
· Coordinate a Law School Forum

Characteristics of an effective SE Chair
· Outgoing personality
· Possesses bear pride
· Great planning and organizational skills
· Ability to lead committee effectively
· Attention to detail
**This committee is great to join if you like to have a lot of fun, if you are outgoing, and want to get members to get more actively involved in PAD. Time wise: a lot of the events are in the second half of the semester, but contacts will need to be made soon.

c. Networking- The Networking committee's primary aim is to aid in the development of an identity for the chapter among all students enrolled at the school; it shall seek to obtain publicity for the chapter activities (mostly of this committee's) in the local news media and other publications to further establish its chapter identity; and shall submit articles and pictures for inclusion in The Reporter, an official publication of Phi Alpha Delta Law Fraternity, International. It will also be responsible for the coordination of activities with other on-campus organizations. It shall also develop appropriate functions to aid in the development of acquaintances between the pre-law members and other members of Phi Alpha Delta Law Fraternity, International. This committee is responsible for developing the chapter's identity WITHIN THE UNIVERSITY and various organizations thereof.

Past Tasks include
· Establish an Avocacy/Legal Aid Volunteer partnership in the community
· Engage chapter in national canned food drive
· Plan build days with Habitat for Humanity	
· Help other Committees by contacting other organizations for joint events/meetings 
· Organizing our participation in the Public Affairs Conference
· Plan a "Law Day" with the SMBA

Characteristics of an effective NET Chair
· Good PR skills
· Ability to effectively and professionally communicate on- and off- campus
· Desire to promote our University’s public affairs mission
· Enjoys meeting/getting to know new people
**This committee is great for anyone wanting to get involved and has idea on how PAD can get more connected to MSU and give back to the community. This committee is a great outlet for business and communication majors and anyone looking to work in a field where effective communication is key. This is also a great opportunity to gain valuable community service opportunities. 

d. Resources- The Resources committee’s primary aim is to aid in the professional development of members, by providing essential pre-law resources. This committee will provide the chapter with LSAT preparation material and mock LSAT practice tests. Also, it will gather and provide law school admissions information for the chapter and other beneficial tools and materials to assist in the law school application process.

Past Tasks include
· Establish lending library system for P.A.D resources
· Administer free practice LSATs and prep services
· Coordinate with Career Center for having members attend Etiquette Dinner and other professional programs
· Coordinate with Writing Center for Personal Statement Writing Seminar
· Update and maintain filing cabinet containing law school brochures
· Distribute “Helpful Tips” handouts at meetings
· Plan courthouse tour 

Characteristics of an effective RES Chair
· Great organizational and planning skills
· Attention to detail
· Good researching skills
· Self-worker… needs to be able to spend 1 hour/week in PAD office
· Ability to complete tasks without specific guideline
**This committee is great for anyone wanting to know more about the overall application process itself, as Resources deals with law school brochures, practice LSATs, etc. While working on this committee, you can tailor events/resources to fit specific needs, thus developing yourself into a competitive applicant! 

e. Recruitment- This committee shall insure the continuity of this chapter by seeking for pre-law membership in Phi Alpha Delta Law Fraternity, International all appropriate prospective members. It shall conduct a concentrated rush program at the beginning of each semester and shall conduct a continuing rush program all during the year. It shall distribute all appropriate pre-law rush materials of the Fraternity to members of the student body. It shall plan and implement effective rush programs for the chapter, coordinating rush with other activities of the chapter and the general school calendar. Finally, this committee will arrange the Initiation Ceremony at the end of the rush period.

Past Tasks include
· Coordinate end-of-semester banquet
· Create new member folders
· Maintain and submit all necessary documentation to national headquarters
· Plan and coordinate P.A.D display at campus events (e.g. Ecopalooza, New Student Festival)
· Maintain a PAD Semester RUSH facebook group
· Perform classroom visits during RUSH
· Create and distribute flyers and other promotional tools for PAD
· Advertise heavily and make arrangements for the “Meet the Chapter” event

Characteristics of an effective REC Chair
· Enjoys meeting/getting to know new people
· Ability to serve as mentor/guidance consultant for pre-law students
· Great planning skills
· Desire to promote the ideals of PAD through publicity of related tasks
· Creative marketing ideas
**This committee is great to join if a) you prefer a more structured/less creative committee and b) if you have a lot of time at the beginning and mid-end of your semester and no time in the middle. This is a great committee for anyone seeking a future in a marketing-related field (membership development looks great on resumes!). 

f. Fundraising- The main responsibility of this committee shall be to develop sources of revenue for the chapter in addition to chapter dues. It shall review and analyze the financial condition of the chapter on a continuing basis and shall report to the chapter its recommendations thereof. This committee is responsible for developing rolling fundraisers, as well as special fundraising events and will seek sponsorship opportunities from members in the local community. 

Past Tasks include
· Helping to apply/secure SOFAC funding and other grants
· Panera Nights
· Selling old PAD t-shirts at all related events
· Car Wash

Characteristics of an effective FUN Chair
· Creative ideas
· Good money-handling skills
· Good public relations skills
**This committee is very active in the first half of the semester and is perfect for anyone with great fundraising and money-handling ideas. This committee is a great opportunity for anyone in finance-related fields. Regardless, for any job, an ability to increase revenue is also a great resume-builder!

g. SGA Representatives- The two SGA representatives will represent Phi Alpha Delta in the Student Government Association’s weekly senate meetings. Our Senators are expected to attend weekly Senate meetings (Tuesdays @ 5:30 p.m.). SGA requires Senators to join a committee, so please keep in mind an additional 1 hour per week for committee work. Finally, Senators are expected to attend our weekly PAD meetings, reporting to the chapter senate business, asking for discussion on important matters. In turn, our Senators are expected to vote on issues representing our members’ interests.

h. Mock Trial- This committee will be the primary Mock Trial team for Missouri State University, competing in both American Mock Trial Association and Phi Alpha Delta competitions. Its main duties will consist of preparing for and attending competitions. 
	Fiscal Matters 
		Since Phi Alpha Delta reserved funds are used to support the continuation, 	participation, and travel 		accommodations of the mock trial team, fees will need to be collected based upon the Treasurer's 		proposed budget. These fees will be used solely to offset the cost of registration and participation 		in mock trial competitions. 
 (
Helping to establish team’s theme
Registering team for competitions
Attending respective captains meetings at competitions
Applying for SOFAC funding
Coordinating 
a “Goldilocks on Trial Day” 
)Tasks include

· Recruiting team members
· Contacting local law-related persons for advisement
· Setting meetings dates and locations
· Leading and organizing team into a cohesive unit

**Participation on the team will give you valuable insight into the practice of law and will provide you the necessary tools to be successful in law school—writing and researching skills. This experience not only looks great on a resume, but will give you an upper-hand in law school (since you’ll already be familiar with legal terminology).
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